
 
USER MANUAL  

UPDATION OF EMAIL & PASSWORD RESET BY PIMS NODAL OFFICERS 

 

1.​ Login to the GovtID Management Portal (https://govtid.nagaland.gov.in) and select “MANAGE 
EMPLOYEES” option from your dashboard. 

 

https://govtid.nagaland.gov.in


2.​ Search the employee for which changes are required to be made using their PIMS Code. Only 
registered employees will be listed. If the employee is not registered, they can register 
FRESH. 

 

 

If employee is found the details will be displayed as indicated below:- 

 



 

3.​ Select the option, i.e “Update Email” or “Reset Password” 

 

 

I.​ If the UPDATE EMAIL option is selected you will require to provide the correct email in 
the form as indicated below 

 

II.​ If the RESET PASSWORD option is selected, the new password will be displayed, which 
can be shared with the employee. The employee must login using the new password and 
change the password as indicated below:- 

a.​ Select your profile -> Change Password 



 

 

b.​ Fill up the fields for current password and set a new password. 

 

c.​ Click the CHANGE PASSWORD button. 


